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Course details
	Course title and location

	
	Course date 
	

	Where did you hear about this course?
	


Participant’s details

	Full name
	
	
	

	Telephone
	
	Mobile tel
	

	E-Mail address
	Please tick if you’d like to receive emails in future about:

Community Wildlife Courses 

Suffolk Wildlife Trust activities 

	Community Group or Parish Council representing

	

	Contact Address
	



	Name
	

	Address
	

	Email address for invoice
	
	Tel number for invoice


Learning and medical needs
	Please tell us if you have any learning needs or need any support for learning:


	Please tell us if you have any mobility, access or any other relevant medical needs:




	Please tell us if you have any dietary requirements or allergies:




Reasons for attending
	Please give details of the Parish Council, community project or community group you will represent at the event and the land that you manage, including any specific projects you are working on for wildlife; your aims & objectives for attending this course.  (Suffolk Wildlife Trust’s Community Course Programme is offered to communities taking action for wildlife in their local area - please refer to and briefly demonstrate how you meet the criteria for your chosen course).



	Signed


	
	Date
	


Please return the completed form to: networks@suffolkwildlifetrust.org  
Or post to: 
Networks Co-ordinator

Suffolk Wildlife Trust

Brooke House
Ashbocking

Ipswich IP6 9JY

An invoice will be raised for your booking that will explain the ways to pay.
If you are returning a cheque with this booking form please make it payable to Suffolk Wildlife Trust and write ‘Community Wildlife Course’ on the reverse.

Terms and Conditions - Please Retain for Reference

1
Many of our training courses take place in outdoor locations which are not always suitable for people with restricted mobility, however we will always try our best to find a location suitable for all participants. Please contact us if you have any specific access, mobility or special requirements before making a booking.

2 Full payment is required at least two weeks before the start of the course.  Please note that if payment in full is not received two weeks before the start of the course, your booking will be cancelled and you may still be charged. Payment plans are available but full payment is still required before the course starts. Please contact finance@suffolkwildlifetrust.org for further details.

3 Places are non-refundable unless the course is cancelled. 

4 Suffolk Wildlife Trust reserves the right to cancel a course and, in these circumstances, will fully refund course fees.

5 Applications to transfer to an alternative course will be considered at Suffolk Wildlife Trust’s discretion and may result in the place being cancelled without refund if an alternative course cannot be found.

6 If you are unable to attend for any reason, you may give your place to someone else. Please let us know the name of the person attending in your place advising us of any specific needs they may have. If you are unable to fill your place, this may result in the place being cancelled without refund.

7 All courses will run subject to a minimum number of students.  The decision as to whether the course goes ahead is usually made one week in advance of the course; you are, therefore, strongly advised to book before this time.

8 Circumstances may require that course tutors change from those named.  Provided a tutor of equal standing is secured, participants will not be notified in advance.  Refunds will only be given in the unlikely event that a replacement tutor is unavailable.

4. The contact details supplied will only be used for administrative purposes relating to the course.  Personal details will not be shared with third parties, other than those associated with the delivery of the Trust’s Community Wildlife Courses.
Suffolk Wildlife Trust’s Diversity and Access Policy, and Full Terms & Conditions can be viewed on our website.
For Office Use


JI Date  _________      Inv FS   _________ Inv Amt _________


Inv Date_________ Init        ________


Attended _______





Invoicing Name and postal address for invoicing, if different to above








